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Title Estimated  
Duration (hrs) 

Basic Accounting Concepts for Non-financial Professionals 0.50 
Basic Budgeting for Non-financial Professionals 0.47 
Comprehending Financials: A Guide to Financial Statements 0.48 
Financial Statement Analysis for Non-financial Professionals 0.50 
Key Accounting Concepts and Principles 0.40 
Recording, Posting, and Balancing the Books 0.43 
Preparing Financial Statements and Closing Accounts 0.45 
Accounting for Stock Transactions 0.33 
Focusing on the Bottom Line as an Employee 0.45 
Managing with a Cost-control Mindset 0.52 
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